	URGENT  CARE 24 NEW STAFF IT STARTER FORM
[bookmark: _GoBack]Please email completed form to IT@uc24-nwest.nhs.uk 

	TITLE:
	
	
	

	FIRST NAME:
	
	SURNAME:
	    

	ROLE: 
	
	DEPARTMENT / SDU
	

	MOBILE NUMBER:
Required only for Adastra system access
	
	
	

	Please select what systems and level of access the user requires

	NETWORK:
Please indicate which folders the user will need access to and whether they will need Read Only or Full Access:

	

	ADASTRA:
Please indicate which roles the user will be performing:

	

	ROTAMASTER:
Please indicate which areas the user will need access to and whether they will need Read Only or Full Access:

	

	TELEPHONY
Please list if the user requires any direct lines (e.g. departments) adding to their extension
	

	OUTLOOK
Please list whether the user requires adding to a distribution group.

	

	CLINICAL GUARDIAN
	

	INTRANET
Uploading documents only. General access requires no username and password.
	

	DIRECTORY OF SERVICES
	

	DATIX
	

	E-FINANICALS
	

	ID BADGE
	

	MOBILE PHONE
	

	SMART CARD
	

	IPAD / LAPTOP
	

	HEADSET
	



