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Scope 
 

 
All Service Personnel  
 

 
Purpose 
 

 
To ensure appropriate use of designated parking spaces within Nutgrove Villa 
secure car park for PC24 vehicles. 
 

Procedure Responsibility  

 
1 
 

Access to the car park at Nutgrove Villa is at the rear of the building. 
The PC24 driver will require the electronic pass to raise the barrier to 
allow access.  The pass should be collected from the PC24 
receptionist. 

PC24 Driver 
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PC24 have dedicated bays 1 and 2.  Please only park in these bays.   
 

PC24 Driver 
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When the driver has parked the PC24 vehicle they must return the 
electronic pass to the receptionist immediately. 

PC24 Driver / 
Receptionist 
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The receptionist is to ensure that the carpark electronic pass is stored 
in the right hand cupboard when not in use. 

PC24  Receptionist 
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In the unlikely event that the receptionist is away from the building, 
the driver should park the vehicle in the taxi lay-by opposite the 
entrance to PC24 base at Nutgrove Villa and walk round to the front 
of the building to gain access to PC24 base by site security. 

PC24 Driver 
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When leaving the car park, the exit barrier will lift automatically when 
the vehicle approaches. 

PC24 Driver 
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PLEASE NOTE - STAFF ARE STRICTLY PROHIBETED FROM 
PARKING THEIR PERSONAL VEHICLES IN THIS CAR PARK. 
 

PC24 Driver 
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